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BBEJAEHUE

B coBpemeHHOI 3KOHOMUKE YTOOBI BBITOJHO c€0sl MpOAaTh, HY>)KHO YMETb
ce0s mogath. Hamrcanue pe3toMe MOXET TOMOYb IPAaBHIIBHO ONPEAETUTH ceOs Ha
peike Tpyna. K Tomy e, 3To camblil EpBbIA U Camblil TJIABHBINA JOKYMEHT IS
paborogaTens MPU PACCMOTPEHUM KaHIUAATyphl. VIMEHHO pe3iomMe MO3BOJISET
paboToAaTeNt0 3a04HO C BaMU MO3HAKOMHUTHCS. M OT TOro, kak mpouaeTr 3To
3HAKOMCTBO — 3aBHCHUT JaJIbHEHIIee COTPYJHUYECTBO: COCTOUTCS OHO WIIU HET.

HpI/II‘JIaCHT Ha CO6CC€IIOB&HI/IC NN HCT.

Celiuac HET HU OHOM CEPHE3HOM BaKaHCHUH, JIJIsI KOTOPOM HE HYKHO OBLIIO OBl
cocTaBisATh pe3tome. O¢ucHple U paboune CHENUAIBHOCTH TPeOyKT €ro
oOsi3arenbHO. [lpu TpynoycTpoiicTBe B CEpbe3HbIE KOMIAHMM HEOOXOIUMO
COCTaBIISITh PE3IOME JakKe HAa BaKAaHCHUH, IJISI KOTOPHIX HE HYKHO CHEIHATbHOU
noarotoBku. PaboTomarenu naxe B 3TOM cilydae cTpeMsTcs HaOupath jgydmux. K
MO3UIMSM, KOTOpbIE TpeOYIOT Hamu4usi CIEUUAlIbHBIX 3HAHHWM, TaKUM Kak
Oyxranrep, MpOrPaMMHUCT, JIEKTPUK, TpeOoBaHus ele Oosee crporue. M B nepByto

o4cpcab OTHU TpC60BaHI/I$I KacCaroTCs PE3IOMC KaHINAAaTOB.

Ho, pe3tome uyacto He copamuBalrOT HOpU yCTPOWCTBE Ha padoTy, HE
TpeOyIollyl0 KBaM(UKAaUMKU, WIA >Ke, HAo0OpOT, €ciu Bbl COOHMpaeTech

3apa6aTBIBaTB Kp€aTuBOM, XyJOKCCTBCHHBIM TBOPUYCCTBOM, HAITMCAHUEM TCKCTOB.

CocraBuTh NMpaBUILHOE PE3tOME — HeIoCTaTouHO. HyXHO cocTaBUTh Takoe
pe3toMe, YTOOBI OHO JIOHECIIO 10 paboToAaTeNsl, YTO UMEHHO Ballld KOMIIETEHIIMY U
OTBIT HamOOJiee MPHUBJICKATEIbHBI, YTO MMEHHO BBl KAaK JIMYHOCTH CIOCOOHBI
HaWJTy4IIIM obpazom BBITIOJTHSATH byHKIIHOHATBHBIC 00s13aHHOCTH,
COOTBETCTBYIOIIIME BaKaHTHOMY paboueMy MecTy. UTOoObl JOOUThCS JIMUHOU
BCTpEYM C paboTojaTesieM, Hy>)KHO COCTAaBUTh W OTOCJIATh €My PE3IOME, KOTOPOe
MPU3BAHO BBIJICIUTH COMCKATEISA B OOIIEM ITOTOKE, CO37aTh O HEM MaKCHMAaJIbHO

OJlaronpuATHOE BIEYATIEHUE. 3aJauM 3/IeCh MO CYTH T€ K€, YTO M B peKjiame, -



IIPpHUBJICYb BHUMAHUC ((HOTpe6I/ITeJ'I$I>> HCCOMHCHHBIMN OOCTOMHCTBAMH «TOBapa»,

yhpAaTaB mogaJIbie HEAOCTATKH.

[lenb TaHHOM pEKOMEHJAMH — IOMOYb BBIITYCKHUKAM BCEX CIEIUATIBHOCTEN

B TTOMCKE PabOTHI.



NCTOPUYECKAS CIIPABKA

OueHb MHOTHX MHTEPECYET MPOCTOM BOMPOC: UTO Takoe peztome? Pesrome —
(ot ¢dpanmy3sckoro Resume — KpaTkoe U3I0KEHHE) CaMOXapaKTEPUCTHKA,
oobekTuBka, CV (curriculum vitae — xxu3Heonucanue) — KpaTkas popma U3I0KESHUS
OCHOBHBIX JIMYHBIX M TNPO(ECCHOHATIBHBIX JJaHHBIX COMCKATeNsA. TeHICHIHS
3alpaliiBaTh y COMCKATEICH pe3foMe MPHIILIA K HaM U3 MPAKTHKH €BPOIEHCKOro
MEHEKMEHTA. M CeroIHst Mpe1ocTaBIeHHE PE3FOME — 3TO OJJHO M3 COCTABJISFOIIUX
HPABUII JICJIOBOTO 3THUKETAa. DTOT BUJ CAMOIPE3CHTAI[MH MPOYHO 3aKPEIIIICS Ha

POCCUICKOM PBIHKE TPY/A.

XKectkux TpeOoBaHUN K (OpME U COACPKAHUIO PE3IOME HET, WU YTOOBI
BBIJICIUTBCSI U3 OJIHOTUIHBIX ~ XApaKTEPUCTUK, JKEJIaTeNIbHO  MPOSIBUTH
opuruHanbHOCTh. Ecnu ¢upma yctaHaBiamBaeT cTporyi (popmy pesrome, TO e€e,
KOHEYHO, cienyeT coomoaars. [Ipu 3ToM ecTh cBeAeHUs, KOTOpbIe 00s3aTEIbHO

HaJ10 YKa3aThb.

JUIsi KagpoBOrO CHEUUAIUCTa, PE3OME — 3TO OTIMYHAS BO3MOXHOCTb
«IpoyYecTh» KaHauAaTa eme 10 cobecenoBanus. [lpuyeM HUCTOYHHKOM
uH(bOpMAIUU TIOPOW CIY)KAaT KaK CTWIb O(QOPMIICHHUS pe3loMe, TaK M yMEHUE

MPaBUJIHLHO MPENOJIHOCUTH HH(OpMAITHUIOo 0 cede.

Pestome s moucka pabOThl — 3TO OINMOBEUIEHUE BaMH, KaK COMCKAaTels,
NOTEHIIMAJIBHOTO  paboTojaTedsi O  BalllMX  KauecTBaX, JOCTOMHCTBAX,
MpEeUMYIIECTBaX U 3aciyrax. Baie pe3tome AOKHO OBITh YETKUM, KOHKPETHBIM,
KOPOTKHUM, HAIIEJICHHBIM Ha KOHKPETHOTO Pab0oToMaTeNsi M OTBEUYAIOIIMM Ha BOTIPOC
— «3a4eM MMEHHO 3TOM KOMIIAHWM HAaHUMaTh MMEHHO Bac m uMeHHO Ha 3Ty

JOJDKHOCTB?)

3anmoMHMTE, Balle pe3loMe — JTO He aBTooworpadusi, 53TO Ball
MapKETUHTOBBIA HHCTPYMEHT, IPOABUTAIOIINI BaC U BaIlIM YCIYTH, TO €CTh OIBIT U

3HAHMS, KaK COTPYIHUKA, TIepe padoToaaTesieM Ha PhIHKE TPyaa.



OHO HE JOJDKHO paccKasbiBaTh BCe O Bac. [JaBHas 3amadya pe3iome —
3aMHTEpPECcOBaTh paboToaTENsI, YTOOBI OH MPUTJIACKI Bac Ha coOeceloBaHHE, Ha

KOTOPOM BBI YK€ U PACKPOETE BECh CBOM MOTEHIMAT U BO3MOKHOCTH.



MNOJATI'OTOBKA K COCTABJIEHUIO PE3IOME

CMU nectpsAT OOBSABICHUSIMH O BakaHCUAX. M ecnu Ha TMEpBBIA B3I
KaKETCS, YTO CPEId MHOTO00pa3usl MPEIIOKESHUN 0UeHb MPOCTO HANTH paboTy 1O
Jyliie, TO 3a4acTylo Mpu Oojee TIIATEeIbHOM MOJIX0/I€ COMCKATENbh IOHUMAET, YTO

CpPEaY TaKOTO KOJIMYECTBA BAKAHCUN MAJIO IEUCTBUTEILHO NHTEPECHBIX.

B onHoil BakaHCHM HpaBUTCS 3apa0oTHas IUIaTa, HO HE yCTpauBaeT rpaduk
pabotel. B gapyroii — ymoOHOEe MecTomonokeHne oduca, HO B MaJCHBKOM
KOJUIEKTUBE paboTaTh HE XOTenoch Obl. Tperuil paboTonaTtenp obOemaer u
KapbEPHBIN POCT, U OOJIBIION IPYKHBII KOJUIEKTUB, HO 3apIljlaTa OCTaBIISIET JKEJIaTh

JIy4d1Icro. n MoJIy4acTCsda, OAHO HC IMOAXOAUT, a APYroc HC HPABUTC.

3aqaCTy}o COHMCKATCJIb IIPOCTO HC 3HACT, YTO OH XOUYCT. OTO SABISAETCS OIIHOﬁ

U3 MPUYMH, 10 KOTOPOH OH HE MOXKET HalTHU paboTy.

YT0oOBI JOCTHYB LENH, HY’KHO XOPOILIO cede ee mpeacTaBisTh. [lepea TeM kak

MIPUCTYIIUTD K COCTABJICHHUIO pe3loMe, 3aj1aiiTe cede BOMpocC: Kakyro padoTy s Uiy ?

Crnenyetr ompenenuTth sl ceOsl TBa BaXXHBIX MOMEHTa. C OHOW CTOpPOHBI,
HY>XHO MOHATH, 4T0 51 OXKUIAIO ot pabotsl u paboroaarens (KpUTEpUH MOMCKa
paboThl), a C Jpyroil cTopoHbl, oco3HaTh, uyTto s ['OTOB mnpemnoxuTh

paboToaTesnto.

Cowuckarenu, KOTOPbIE TOYHO 3HAOT, YETO OHM XOTAT M YTO IPEJIArarorT,
UMEIOT OOJIbIIE IIAHCOB MOJYYHUTh KEJIaeMylo paldoTy, TaK KaK YBEPEHHOCTb U

KOHKPETHOCTH B BEIOOPE MPUBJICKAET pabOTOIATENS.

OTBeTbTe Ha CIEOYIOUME BOMPOCHI (JIydllle MHUCHMEHHO, YTOOBI MpHU

HEO0OXOJIMMOCTH MOKHO OBLIIO BEPHYTHCS K CITUCKY):

1. OT KaKkUX CBOMX YMEHMI U CIIOCOOHOCTEN BbI MOJTy4yaeTe HauOoJIbLIee

YIOBOJIBCTBHE?

2. Kakue yueOHbIe TpeMeThl ObLTN Y Bac JIIOOUMBIMH B IIKOJIE, By3e?



3. Hepe‘-II/ICJ'II/ITe CBOHU BHAYMNMBbBIC JOCTUKCHUS B ) KU3HH, YKAKUTC, YTO BbL

CUUTACTC CBOUM ITO3UTHUBHBIM OIIBITOM, HOCTapaﬁTGCB O6T>$ICHI/ITB, IMOYCMY BbI TaK

CUHTAETE
4, KakuMu 3HaHMSIMU U YMEHUSIMU Bbl 00s1a1aere?
5. B d4ewm Bamu cuiIbHBIE CTOPOHBI, YTO yIAeTCs AENaTh JIydylle BCEro?

Hanumure cBoeM MHCHHC, a TAKKC CIIPOCUTC 00 3TOM Yy BalllnX 3HAKOMBIX, POAHBIX

U Ipy3ein
6. KakoBbI Ballln OCHOBHBIE HHTEPECHI, X000H, YBIICUEHUs?
1. O kaxoit pabote Bbl MeuTaete? Uem Oyzaete 3anumathes uepes 10 aet?
8. Kakast pabota Obuta Obl 151 Bac uaeanbHON? ONUIIUTE €€ KaK MOKHO

noapoOHee (cdepa, AOMKHOCTh, KPYT 00sI3aHHOCTEH, YPOBEHb OTBETCTBEHHOCTH,
rpaduk padoThl, 3apruiaTa, yciosus). [IpeacraBere cedst Ha 3Toi padote. C KeM BbI

paboraere, Kak MPOBOAUTE CBOE BpeMs?

9. KaxoBsl Balm 3HaHUS U IPpO(ECCHOHATBHBIN OMBIT B 3TOM cdepe?
10. KakoBel Bamm KpuTepuud BbIOOpa pabOTBl — o0O0s3aTenbHBIE H
KenaTesbHbIe?

11. Kakwue y Bac KJIt0YEBbIE KOMIIETEHITUN?

12. C kem BaM MOKHO ITOCOBETOBATKCS, UTOOBI MOTYYUTh TOJE3HYIO IS

IJIAHUPOBAHUS Kapbhepbl HHGOPMAITHIO?

Ha sTane moAroToBKM TakXe MOJIE3HO O3HAKOMHUTHCS C PE3IOME JIPYTrux
CHEUAINCTOB B Balleil 00JIacTU: TaM MOXHO HaWTH yJauyHble (POPMYIHPOBKH —
WJIU, HA00OPOT, 03HAKOMUBIIIHUCH, TTOHATh, KAKUX OIIMOOK BaM CJEAyeT U30erarh.
Nmes npumepsl, co3aaBath ¢Boe Bceraa npome. Ho He KonmupyuTe MmojJHOCTBIO —

MOKETe «IIPUXBATUTH» 3a0]IHO opdorpadrueckue omnuoKy.
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HPUHIAUIIBI COCTABJIEHUSA PE3IOME

Kpamkocms. Pe3tome NOKHO conepkaTh TOJIBKO TO, YTO, ¢ Bamiei Touku
3peHus, UHTepecyeT paboTomarenss Ha KOHKPETHYK JOJDKHOCTh. Her

HEOOXOMMOCTH TMePerpykaTh CBOE pe3toMe JTUIIHENH HH(pOopMalue.

K npumepy, ecnu Bbl noctaBuiam 1enb cTaTb MEHEIKEPOM IO IPOAAXKaM,
ONKMCAHKUE BCEX U3YUYECHHbIX BaMu KOMIBIOTEPHBIX NPOrpaMM U MAKETOB — COBCEM
He 00s3aTenbHO. A ecnu Bbl X0THUTE yCTPOUTHCSA 3JEKTPUKOM — TO 3aKOHUEHHBIC

Bamu kypcbl «oniepatop 9BM», Toke HE CTOUT BHOCHTH B PE3IOME.

KpaTtkocTh Takxke, HOKa3pIBaeT MaHepy U3JI0KEHUSI HH(POPMALIUU, YTO TOXKE
OLICHMBAETCSl B HEKOTOPBIX ciyyasx. [locrapaiitech OTOPOCUTD JUILHIO «BOAY,

OCTaBUTH TOJIBKO CbaKTBI .

OcCTOpOoKHO HCTONB3YyTE abOpeBHATYPHI, MOMHUTE, 4YTO pPabOTOAATEIh
COBCEM HE€ 00s3aH 3HaTh, KaK OHM paclu(poBbIBalOTCI. B 0coOeHHOCTH 3TO

KacaeTcsl Ha3BaHUM YUEOHbBIX 3aBEACHUN U MPEINPUATUH MIPU OTIPABICHUH PEIOME

B JIPYTOil TOPOJ.

AKKypamnocms. AKKypaTHOCTb B 0(hOPMIICHUH pe3toMe yOUBAET Cpa3y JBYX
3aiiiieB. Bo-mepBbIX, HHpOpMAIUs XOPOLIO YUTAETCA, YTO IKOHOMHUT BpeMs
KaJpOBOr0 CIELUUAIMCTa M XapakTepu3yerT Bac B ero ria3ax, Kak 4elIOBEKa
HKOHOMSIIIETO M YBaXKAIOIIEro 3TO Bpems. Bo-BTOphIX, HEOpEKHO O(OpMIIEHHOE

pE3I0ME MOTYT 3alPOCTO IPOUTHOPUPOBATH.

Ilpocmoma. TlpocToTa M3NI0KEHUS MPEANONaraeT OAHO3HAYHYIO TPAKTOBKY
npencraBieHHo uHpopmanuu. He crout ymoTpeOnsTe mMpodecCHoHAbHbBIE
TEPMUHBI, HE OyAy4u YBEPECHHBIM B TOM, UTO OHU OYIyT MOHSTHBI MIPEACTABUTEIIO
paboronarens. Ecnu ke Bol cuntaere, 4ro ynotpeOieHre OonpaBaaHHO, TO MOXKHO

JIaTh KpaTKOe OMpeIesieHHe B CKOOKax.

I'pamomnocms. Ilpyn npounx paBHBIX YCIOBHUSIX OTCYTCTBHE OIIUOOK B

PE3IOME CTABUT €I'0 HAa CTYIICHLKY BLIIIC KOHKYPCHTOB. HpI/I COCTaBJICHHNH PC3IOME

12



HE CTOUT MOJIAraThCs Ha aBBTOMATUYECKHUE PEAAKTOPBL, JIYUIIIE ITOMPOCUTH 3HAKOMBIX
(B maeane ¢unonoros) mpouecth Barie pestome. Eciu sxe Takoil BO3MOXKHOCTH HET,

TO IIPOYTUTEC €TI0 CaMH, TOJIBKO 00s13aTeIBLHO BCIIYX.

[IpuBeneHHble B pe3toMe NMpodecCHOHANbHBIE TEPMUHBI U HAa3BaHWUS HU B
KOEM clyyae HeE JOJDKHBI cojaepxkarh omuOok. Eciu Bbel He yBepeHbl B
OPAaBWIBHOCTH HamMCcaHug (¢pa3bl WIM TEpMUHA — CIPOCUTE 3HAKOMOIO

paboTaromiero B 3Toil 006JacTH Ui HaiiauTe nHpopmanuio B MiHTEpHETE.

Yecmnocms. IloMHuTe, 9YTO BCA yKa3zaHHas B pe3toMe MHPOpPMAIUS MOXKET
noTpedoBaTh JOKA3aTeNbCTBA NMpU codecenoBaHuu. [lo3ToMy npuyKpammMBaHue

(aKTOB BO3MOKHO TOJIBKO B CIy4yae KpalHel He0OXOANUMOCTH.

Hanpasnennocms. Jjiss Kaxa0il KOHKPETHOM BaKaHCHMU HEOOXOIUMO
COCTaBJICHUE CBOErO, «IPHUIEIBHOr0» pe3loMe. YUHUThIBasi OCOOCHHOCTH

npeanojgaraeMon paboThl, U3MEHSINTE aKLEHT U3JIaraeMol HH(POPMaLUH.

Kpeamuenocmp. BonbIIMHCTBO pe3lOME COCTABIISIIOTCS MO OOLICHIPUHSATHIM
npaBuwiaM. BHemiHe Takue JOKYMEHTBHI MPAKTHYECKH HE OTIMYAOTCSA. UTOOBI
OLICHUTHh MPO(ECCHOHANIbHBIE KauyecTBa COUCKATENsl, PEKpyTepy NPUXOIUTCS
BHUMATENbHO H3Yy4aTh M aHAJIM3UPOBATh OONBIION O0BEM MOCTyMHarolled H3BHE

uHdopMaIuu.

B cpenHem pekpyTep TpaTUT Ha MEPBUYHOE O3HAKOMJIEHUE C PE3IOME OKOJIO
6 cexyHa. 3a1a4ya COMCKATENs — COCTABUTh JJOKYMEHT, KOTOPBI CMOXET 3al€NUTh

C TIEpBOTO B3IJIAIA.

bonpmmHCTBO paboTomarerneil cpaszy ke OTCEHBAIOT pe3loMe, KOTOphIe He
3aMHTEPECOBAIM WX C TMEpPBBIX CeKyHA npouTeHus. CraHmapTHbIE 00pasIibl,
coctaBieHHple B Word 0e3 mnpuMEHEHHs COBPEMEHHOW rpaduKu, — TIEpBbIC
KaHIUJIaThl Ha BbUIET. MH)OpMaius, mogaHHas HCKIIOYUTEIBHO B TEKCTOBOM
dbopmare, CMOTPHUTCS CyXO M HEBBIPA3UTEIbHO. PacckakuTe 0 CBOMX TOCTHUKEHUSIX
B ¢opme rTpaduka, auarpaMMmbl WM cXeMbl. HecrtanmapTHBIA MOAXOJ] cpasy

IIPUBJIEYET BHUMAHUE PEKPYTEPA.

13



Bbl MOXeTe OBITH MEPBOKIIACCHBIM CITEIIUATIMCTOM B OMpeaesieHHOHN cdepe,
HO, €CJTH BBl HE CYMEJI UHTEPECHO ce0s MOAaTh, TOMCKU PA0OTHI MOT'YT 3aTSHYTHCSI.
Bcerpeuator no nepBoMy BriedatieHUI0. Y MEHUE MPENnoaHecTh HHGOpMaIIHIo 0 cede
SPKO U BBIPA3UTEIBHO — MEPBBIN I1ar K YCIEIIHOMY TPYJI0YCTPOMCTBY B CEPHE3HOM

KOMIIaHHH.

Cmpykmypupoeannocms u ousaun. JloruuHoe M KpacuBoe oQopMIICHUE
pestome. PabGortonmarens MODKEH OBICTPO M JIETKO HAaXOJUTh B  TEKCTE
MHTEPECYIONIYI0 MH(GOPMALIMIO, Ui 3TOTO PE3IOME TOJKHO HUMETh aKIEHThl U
BbiiesieHus. [lpu »Tom Jyumie u3beraTh paModeKk, CHUMBOJIOB, KapTHUHOK U
doTorpadguu, KOTOpbIE 3HAUUTEIILHO UCKAXKaIOTCs, MPOXOAS uepe3 pakc, U MOTyT

OKa3aTh COCTABUTEIIO «MEABEKBIO» YCIYTY.

Axkmyanvnocms. CienuTe 3a akTyallbHOCThIO HHpopManuu. Eciiu B oTpaciu
MPOU30LILIA CEPbE3HBIE U3MEHECHUS, ANAlTUPYHUTE NOKYMEHT B COOTBETCTBHUM C
oOpa3zniamMu cerojHsmHero JHs. He 3a0biBaiiTe BOUCHIBATH B TEKCT HOBBIE

JOCTHKCHUS, €CCJIN TAKOBBIC UMCHKOTCA.
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BU/bI U CTPYKTYPA PE3IOME

CymectByer Tpu CTaHIAPTHBIX THUIA PE3IOME:  XPOHOJOTMYECKUU,
(GYHKIIMOHATBHBIA ¥ KOMOMHHpPOBaHHBIA. KaXnplii MMeeT CBOM JOCTOMHCTBA H

HEOOCTAaTKH.

B xpomnonocuueckom pesrome B 00paTHOM 1mOpsjke (T.€. HauuWHasA C
IIOCJIETHET0) MEepPEeUnCIsIioTes BCe MecTa paboThl M 00A3aHHOCTH, KOTOpble Bbl
BBINIOJIHSUIM. BeiOupaiite ero, eciv B Bamieil kappepe oTMedaeTcs yCTOMYMBBIA U
IIOCJIEIOBATEIBHBIM POCT. B 3TOM ciydae XpOHOJIOTHMYECKOE PE3IOME HArjsgHO

POJIEMOHCTPUPYET Baly yCenHocTh U Mporpecc B TPYAOBBIX CBEPIICHUSIX.

B HekoTOphIX ciyyasx yKa3aHME€ KOHKPETHBIX JaT W MeCT padoThl

HeleJIeco00pas3Ho.

1. Bel 3a KOpOTKMH CpPOK IOMEHSUIM OYEHb MHOTO MeECT paboThl — Yy
paboToaTess MOXKET CIOXKHUThCA BlleyaTieHue o Barel Hermocie0BaTeIbHOCTH |
Hecepbe3HOocTU. Boob1ie, OOIBIIMHCTBO PYKOBOAUTENEH B CHUJIYy Pa3HbIX NPHYMH

KpaﬁHe HCTATUBHO OTHOCUTCH K «IICPCIICTHBIM IITULIAM.

2. B Bamem TpyqoBOM CTaxe€ €CTh MHOTO «IPOBaJOB» — 3HAYUTEIbHBIX
MepruoA0B BpeMeHH, Korjaa Bel He pabotaiu, uin paboTaiu Ha «HEMPECTUKHBIX)

JOJDKHOCTSIX.

3. Tem Ooznee HE CTOMT UCMOJIB30BATh XPOHOJOTHUYECKOE PE3IOME, €CIH B
Bameii Ouorpadpum ectb Kkoe-uyTo, 0 4yeM Bbl He xorenu Obl cooOIIATH
paboTomgaTento, XOTs Obl Ha MEPBBIX MOpax, 4TOObI HE OTMYTHYTHh €r0 paHbIIEe

BPEMEHHU.

4. Bwl cobupaerech M3MEHUTh CBOIO Kaphepy W Baia mpornuiast TpymoBast
NesATEeIbHOCTh HUKAaK HE CBsi3aHa ¢ TOM paboToil, KoTopoil Bl XOTUTE MOCBATUTH

ce0s B TaJIbHENUIIIEM.

5. Bl B iepBbIif pa3 umiete padoTy u 'y Bac orcyTcTBYeT npodeccrnoHalbHbIM

OIIBIT.
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6. HakoHer, B Halue Bpems JaJIEKO HE BCsl pad0Ta, KOTOPYIO MbI BBITIOJHSIEM,
HaXOJUT CBOE OTPAKEHUE B TPYIOBBIX KHIKKaX. B mepByro ouepesib 3TO OTHOCUTCS
K TaK Ha3bIBa€MbIM «BOJBHBIM CTpesikam». JIbBUHYIO JOJI0 MPOPECCHOHATBHOIO

OIIbITa OHH ITIOJYYarOT, BBIIIOJIHAA «HGO(i)I/IHI/IaHI)HBIC» 3aKa3Hkl.

B BbImenepeunciIeHHBIX  ClydasxX ~JIydilleé  HCIOJB30BaTh  PE3IOME
dyukyuonanvno2o muna. C ero nomoiplo Bbl CKOHIEHTpUpyETE BHUMaHUE
paboTonaTenss Ha TPYIOBBIX TOCTKEHUSX M KBamupuKanuu. [’ e u ckoiabko B
paboTanu OO yMalluuBaeTCsl, MO0 OMUCHIBACTCS B CaMbIX OOIIMX YepTax. ITO
MI03BOJIACT CKPBITh MHOTHE HEJAOCTaTKH TPYAO0BOH Ouorpaduu kanmuaata. [1moxo
Tonbko oxHO. OO0 3TOM MpeKpacHO 3HAIOT U PabOTOJATENH, MOITOMY YacTo
OTHOCATCA K (YHKIIMOHATIBHBIM pPe3toMe ¢ 00IbIINIM MpeayoexkaenrueM. OObIYHO UX
OUYEHb UHTEPECYET, I/I€ U CKOJIbKO BbI 3aHMMaNM TOT Wi UHOM moct. OTCyTCTBHE

XpOHOJIOFI/I‘IeCKOf/’I I/IH(l)OpMaHI/II/I BBI3BIBACT ITIOA03PCHUA.

Jlydiie BCero MCHOJb30BATH PE3IOME KOMOUHUposannoz2o muna. [lomumo
onucaHusi Bammx TOCTH)KEHWI, OHO BKJIIOYAa€T M OCHOBHBIE 3Tallbl TPYIOBOM

ouorpadumu.
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TPEBOBAHUSA K O®OPMJIEHUIO PE3IOME

Baiie pe3tome — 01HO U3 CpENICTB BhIPAKEHUS WHIAUBUIYATbHOCTH U CTHUIIS,
OJTHAKO IIPU 3TOM HE HaJI0 TEPATH YyBCTBO MephI. [Ipocneaure, 4To0bI pe3rome ObLI0
oQOpMJICHO B OJHOM CTUJIE, KaK MOKHO MpOIIe, U ObLIO YAOOHBIM JJisi YTCHUS
(OonbIIMe MO, HE MEJIKUI PUPT, TOCTATOUHOE PACCTOSIHUE MEXKIY CTPOKAMH U

pazzaenamu).

Pazmep pestome He npomxkeH mnpeBbimarh 1 auct A4. DTo CBs3aHO C
OCOOEHHOCTSIMHU 4eJIoBeYeCcKOro BochpusTus. Ha paccMoTpeHne oaHOro pesrome
00br9HO TpaTutcs 15-20 cekyHm. 3a 3TO BpeMs Yy deloBeKa CHOPMHUPYETCS TePBOE
BIleyaTiieHue o Bac, koTropoe B OOJIBIIMHCTBE CIy4aeB OKAKETCS U MOCIEeIHUM. Bl
Oyzaere OTHECEHbl JMOO K KaTEerOpHM «IEPCHEKTHUBHBIX», JUOO K «COBEPIICHHO
Henoaxoasmumy». [lostomy y Bac Hukorzna He Oyznet BTOpOro ciiydasi IpoOU3BECTH

IISPBOC BIICHATIICHUC.

CnemuanbHble HUCCACAOBAHUS TOKa3aJid, 4YTO B TIEPBYIO OYepeib
paboTomareny oOpamaT BHUMaHUE Ha TIPEABIAYIIEe MECTO PabOThI KaHINUIaTa, BO
BTOPYI0O — Ha €ro MPaKTHYCCKHM OIBIT (TPYJOBOM CTaX), B TPEThIO — Ha €ro
kBanudukanuio. [lo3aboTbTech 0 TOM, 4TOOBI MH(pOpPMAIUS, KOTOPYIO B IEPBYIO
ouepeab OyJIeT UCKaTh paboToAaTelNb, CO/epkaiach B Havane Bamero pestome. Uem
OBICTpEE OH HAMICT TO, YTO MIIET, TEM BBIIIC IIAHCHI, YTO Barie pe3romMe ycrenHo
MPEoJIoNIeeT dTalm TEPBHYHOTO OTOOpa, W Bbl monyuuTe mnpwuriamieHue Ha
cobecemoBanue. I[loaToMy pekoMeHAyeTCs TMOATOTOBUTh, IO BO3MOXKHOCTH,

HCCKOJIBKO BAPpHUAaHTOB PC3IOMC.

J1st 5TOTO COXpaHuTe 6A30BBIM BApUAHT B BUJI€ KOMITBIOTEPHOTO (haiiia u, 1o
Mepe HEOOXOJMMOCTH, BHOCUTE B HEro HeoOXOAMMBbIE KOppeKTHBBLI. Hampumep,
V3MEHSUTE MOPSAIOK CIIEI0BAaHUs OTACIbHBIX IYHKTOB B CIMCKE Bammx ymeHuit u
HABBIKOB, CMENIAWTE AaKLEHThl W W3MEHSWTE CTENEeHb JAeTalu3aluh, — B
3aBUCUMOCTH OT TOTO, YTO TpeOyeTcsi KOHKpeTHOMY paboroaarento. Tak, ecnu Bl

TEXHUYCCKUU CIICOaIuCT, HO XOTHUTC IMOJYUYHUTHb PYKOBOAIIYIO JOJIDKHOCTD,
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aKIICHTUPYWTE BHMMAHHE Ha YIPABICHYECKOM ONBITe B Bamenl TpyaoBon
ouorpaduu. Eciiu Ber wmere pabouee MecTo, KOTOPOE B IIETIOM COOTBETCTBYET
Bameit nponuioil npo¢eccuoHanbHOW NEATEIbHOCTH, MOJITOTOBBTE PE3IOME C
aKIEHTOM Ha CBOUX MpO(ecCHOHANBHBIX MOCTIKEHUSAX U ombiTe. Ecnu xe Bol
XOTUTE YCTPOUThCS Ha pabOTy, KOTOpass HE OYEHb-TO COOTBETCTBYET Bareii
CHEIUAIbHOCTH, CMECTUTE AaKLEHTbl B CTOPOHY JIMYHBIX KayeCTB W HAaBBIKOB,

HUMCIOIINX OTHOIICHHUC K 6YIIYHII/IM CJ'IY)KC6HBIM 00s13aHHOCTSIM.

Ecnu Bel cTyA€HT WM BBITYCKHUK Y4€OHOIO 3aBEACHUS U TMOKA HE UMEETE
npo(ecCHOHANBHOTO OMbITa — HE OT4YauBaiiTech. BcrmomuuTe CcBOM y4eOHbBIE
paboTHI (IUIIOM, KypCOBBIE€ pabOThI, TPOU3BOICTBEHHASI TPAKTHKA, OOIIIECTBEHHBIC
IPOEKTHI, B KOTOPBIX Bbl mpuHuManu yyactue u 1.7.). He 3a0yabTe ykazarh, Kakyro
UMeHHO paboTy Bbl BeimonHsuin Bo Bpemsi oOyueHus. [loGosbliie KOHKpeTHON
uH(popmanuu. [Toctapaiitecsh nokasaTs ceOs YeIIOBEKOM, KOTOPBIH YK€ HUMEET OIBIT

U CBOU HapaOOTKH.

[Ipu opopmieHun pe3roMe B MEYATHOM BUJAE HCIOJB3YHTE Kaue€CTBEHHYIO
Oymary, »xenarenbHo Oeiyro wiam kpemoByto. llpudrt nomxeH ObITE XOpoIio

YUTAEMBbIM, KaK MpaBUJio, B uana3oHe oT 12 1o 14 myHKTOB.

He yBnekaiitech rpadudecKuMH pPHCYHKaMH, BBIYYPHBIMH paMKaMmH,
BUHBbETKAaMU U Mpo4yrM. Hu B KoeM ciiyuae He YCIOXKHSIMTE TeKCT ab0peBruaTypaMu,
KOTOpBI€, KCTaTH, MOTYT OBbITh HEU3BECTHBI padboTojaresnto. [10THOCTRIO MUIIUTE

Ha3BaHMWA HIKOJI, MTHCTUTYTOB U TOPOAOB.

Hcnonw3ylite 11aroyibl JI€UCTBUS, XapaKTEpU3ys CBOM OIBIT: «YCTPOWID),
«OpraHuzoBany, «Hajmaaumy. [lonb3yiiTech kpaTkumu (paszaMu U HE YBJICKAUTECh

JJIMHHBIMH CJIOBOCOYCTAHUAMU.

YoTpebisisi mpu HEOOXOAUMOCTU CTICIM(PUICCKUE TEXHUUIECKUE TEPMHUHBI,

1103a00ThbTECh, YTOOBI OHM OBLIM MOHATHBI HECITEIIHAIUCTAM.

He noBepsiite koMibroTepHOMY pefakTopy. O0s3aTeIbHO MePEUNTANTE ero

TEKCT BCJIyX IIOCJE€ HaMHWCaHUs, 4TOObl YOEIUTHCS B OTCYTCTBHUU OIIMOOK U
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nBycMmbIciieHHOCTel. [loMHUTE, 4TO HEpa30oOpUMBOE PE3IOME Yallle BCEro OCTACTCS

HCTIPOYHUTAHHBIM.

He neperpyxaiite ero JaHHBIMU JINYHOTO XapaKTepa, a UMEHHO: CBEACHUSIMU

O POJICTBEHHHUKAX, BaIllEM BECE, POCTE, 3JOPOBBE.

Pa6OTOI[aTCJII/I OTJIMYHO ITIOHUMaAIOT, qTo CCJIN OHH 3ane6y}0T
PEKOMCHAAIINH, TO Bbl UX IIPEAOCTABUTC. HOSTOMy HC IMUMIIUTC B KOHIEC PE3IOMC:

((PGKOMGHI[&HI/II/I I[IpHUJIararoTCsa».
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OCHOBHBIE BJIOKH PE3IOME

Pe3rome He umeer CTporo HI&6JIOHa, TEM HC MCHCC PACCMOTPHUM OCHOBHBIC

0J10kM MH(MOPMAIIUK, YaCTO UCIIOJIb3YEMbIC B PE3IOME.
1. Tuunwie oannsvie

a. ®amunus Umst OTyecTBO, MUIITYTCS TOJTHOCTBIO.
b. JlaTa poxIeHus, MOXKHO C YKa3aHHUEM ITOJHBIX JIeT B CKoOKax. [Tpu mpounx

PaBHBIX YCIIOBHSX NPEANOYTEHUE OTAAETCA KaHAUAATy B Bo3pacte OT 25 1o 35 ner.

C yuemom ocobenHocmeu Mewmanumema, Npe3eHMAayuro Makux JUYHbIX
OAHHBIX KAK 803pacm, JyHule OMAONCUMb HA Oonee NO30HUL Nepuoo, 4moowvl He
omnyausams pabomooamens cpasy .Eciu pe3tome u Habop TUYHbIX KOMNEMeHYull
n00X005m OJisi QOANCHOCIU, BO3PACH He OyOem npooaeMoll, a eciu Hem, 803PAC

8000Ue He uespaem pou.

C. Anmpec Mecrta XuTenbcTBa. JlOCTaTOYHO yKa3aTb TOpOA W ParoH
MPOKUBAHUS.

d. KonraktHas uHdopmarusa. Ykaxure 1-2 HoMepa TenedoHa ¢ yKazaHHEM
THUIA CBSI3U (COTOBBIN, JOMAITHUN, paOOUNii) U IEPUOJOM BPEMEHH JIJIsl 3BOHKA.

f. CemeitHoe mnojoXkeHHE. YKaxuTe d>XeHaT (3aMykeM)/ He KeHar (He

3aMYKeM), KOJIMYECTBO JIETEH (€C/IU €CTh).

Tpaouyuonnsiii 6onpoc — oasamu U CCblIKU Ha ceou coycemu? Ecau Baw
AKKAYHM «3aMoYeny Noo 8aui Npo@ecCUOHAIbHbIE UHMEPecbl UMU KAKOe-mo
be300uonoe x066u, moeoa moro oams. Eciu y Bac coycemu ucxknrouumenvHo 0
omovixa u codepacam NpoBOKAYUOHHbIe HOMO U BbICKA3bIGAHUS — Jyyule

8030ePAHCAMBCAL.

2. Llenv pe3ztome. YxazaHue NODKHOCTH, Ha KOTOpyro Bbwl mperenmyere.
KoHeuHO, BO3MOXKHO yKa3aHUME HECKOJBKUX CMEKHBIX HOJLKHOCTEH, HO KpauHe

PECKOMCHAYCTCA IJIAA Ka)I(,[[Oﬁ COCTaBJIAATh CBOC PC3IOMC.
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IpunyunuanvHrolil MOMEHM: 8 OOHOM pe3lome Cledyem YKa3vl8ambsb MOaAbKO

OO0JIHCHOCIU C NOXONCUM UTU pOOCmeeHHbl]Vl d)yHKL!MOHCUZOM.

3. Obpaszosanue. B o6patHOM mopsiike (T.€. HAUWHAS C TIOCIETHETO MECTa
y4eObl) IO CIIeAYIONICH cXxeme:

a. Jlata mocTyruieHus: — JaTa OKOH4YaHUSA

b. HaumeHnoBaHue yueOHOTO 3aBeieHus, (paKkyIbTeT

C. [lonyyeHHas cielMaIbHOCTD, IO JUIIIIOMY.

d. BBINyCKHUKKA W CTYIACHTHI MOTYT yKa3aThb TEMY JIWIUIOMHOW pPaOOTHI
(mpoekTta) ecinu oHa (OH) HANpPsIMYIO CBs3aHbBl C TOW BakaHcuel, kKoTopas Bac

UHTEpECYeT.

Ecnu Bawe obpazosanue uz3061mouHo 01t Mot OOAHCHOCMU, HA KOMOPYIO 8bl

npemenoyeme, cokpamume nepedenb 00 NPUemIemMo20 MUHUMYMA.

4. Onvim padomsi. B o6patHOM nopsijike (T.e. HAUMHAS ¢ MOCIETHEr0 MecTa

paboThI) MO CXEME:

a. /lara nmpuema — ata yBOJIbHEHHS

b. Ha3zeanue gupmsl, ee chepa AeaTeTbHOCTH

c. HazBanue Baiteii 1o/mKHOCTH, €Ciii ObUIH — KOJIWYECTBO HOTYNHEHHBIX

d. Onwucanmme Bamux ¢QyHKIMOHATBHBIX  O0S3aHHOCTEH, YpPOBCHB
ITOJTHOMOYHM

€. Pe3ynprar Bammx KOHKpETHBIX JOCTHKEHUN

Omcopmupyiime u ymonuume o padome U AKMUBHOCMAX, KOMOpble He
CTUUUKOM NPUBEMCMEYIOMCsL Ha MO OOAHNCHOCMU, KYOa Bvl xomume ycmpoumscsi.
Hexomopuie cmpykmypol ouenv KoHCepeamugHol U « HeNOOX00AWUe» AKMUBHOCU

MO2YM UX OMNY2HYMmb.

5. /lononnumensvnoe oobpazoseanue (eciv €CTb) — KypChbl, CEMHHAapHI,

TPECHWHI'H, CTA)KUPOBKHU U T.II., IIO CXEMC:

a. I{aTa Ha4dajia, KOJJMYC€CTBO 4aCOB NJIN JaTa OKOHYaHUs
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b. Ha3zBanue yueOHOTO 3aBEIeHUS
c. TemaTuka oOpa3oBaHUs

d. [Tony4yenHnas crenuaibHOCTh

6. ,ZlOl’lOJlHumeJleble HAG6bLIKU. YPOBGHI) 3HaHU HK, CTCIICHb BJIaZACHUA
HHOCTPAHHBIMHA A3bIKaMM, HAJIW4YHUC BOJUTCIBCKHUX IIPaB, aBTOMOOWJIS U T.O.

VYka3bpIBaeTCs, TO, UTO KaKk BaMm KakeTcst HEOOXO0IMMO /1T KOHKPETHON BaKaHCHUH.

Ecnu ecmv uem noxeacmamwvcsi, mo HYHCHO 0013amMeNbHO YKA3aMb UX
OMOENbHLIM NYHKIMOM MAK, 4mobbl OHU MOYHO OPOCUTUCH 8 21a3a peKpymepy. Imo

ModHrcem cmamsb OONOJIHUMENbHBIM NOB0OOM 635Mb 8A4C HA pa60my.

[. Jluunvie kauecmea. YKaxuTe HECKOJIBbKO, OTIIMYAIOIIUX Bac ot apyrux,

JIMYHOCTHBIX YCPT, MIOMOTal0INX JOCTUYb HYKHBIX PC3YJIbTATOB B pa60Te.

Ecnu  6o3nuxkiu  mpyowocmu, nonesHo npoumu  mecmuposanue u
cobecedosanue ¢ NCUXOIO20M, KOMOPBIU NOMOICEM ONpeoeums Al CUIbHbLE
CMOPOHLL U Npednodcum pekomenHoayuu. Hzbeecatime wabioHHbIX — hpas
«OMEEeMCMBEHHOCHbY, «KOMMYHUKADETIbHOCTb Y, «UCNOHUMEIbHOCTbY,
NnOCKOIbKYy makue kadecmea ykazvigaiom 90% couckameneu, a eawia yenvb —
8b1200H0 omauuumscsi om opyeux. Cnedyem nomMHUmMb. 10060e U3 nepeyucieHHblx
8amMu JUYHBIX Kayecme pabomooamenb Npu Gcmpede MOdCem NONpoCUMb
obocHosamb UIU NOOMEEPOUMb NPUMEPOM, NOIMOMY CMOUMb VYKA3bIBAMb

Kawecmea, KOmopvlMu 6bl OelcmeumelbHo obaadaeme.

8. @omo. 11ockoNbKY BIEYATIICHUS C JJIOTUKON YacTO HE APYXkaT, (POTO MOXKET
COCIIYXUTh IUIOXYIO0 ClIy:kOy. Bamma yislOka MOKeT IOKa3aThCsl ITyTOBATOM, Ball
B3IJI51/1 — BBI3BIBAIOIIMM, @ OOIUI BU]T — JIETKOMBICJICHHBIM. DTO MOXET a0COJIIOTHO
HE COOTBETCTBOBATh JEHCTBUTEIBHOCTH, HO padoronarenb 00 3TOM HE Y3HAeT,

TIOCKOJIBKY Cpa3y OTBEPTHET Ballle pe3loMe.

Uro xe nenats? He BcraBmsTs Bame dhoto, eciu aToro He TpedyeT Oymyrast

pabota. BeraBnsats — eciu Bamia BHEIIHOCTh OJu3Ka K 0€3ynpedHo, U OHA Ba)kHa
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U1 TpyAoycTpoiicTBa. DOTO TOKHO OBITH XOPOILIETO Ka4eCTBA M HE HY)KHO JIeNaTh

ero Ha (poHe KOBpa, CTOJIa C €/I0M, B XajaTe, MacKe u T.J.

9. Xo66u. Jtot paznen 3anonHsercs Ha Bame yemorpenue. Ho Hy»xHO Bcerna
IOMHUTB, YTO pabOTOaTeNh, B MIEPBYIO OYepeb, HIET paOOTHUKA, MAKCUMAIILHO
3auHTEepecoBaHHOrO B pabore. KoHEUHO fBisIETCS IUIIOCOM, KOrja Xo00u TeCHO

CBSI3aHO C Mpodeccueii u SBISETCS €€ MPOJOHKEHHUEM.
Xob66u u npogheccus — udeanvhvie couemanus:
v Domoepagus, Hcueonucs, ou3aiin — 0 OuzatiHepa
v Cnopm, tioza, 0300posumenbHble MemoouKy — 0Jisl mpeHepa
v Ilymewecmsue, homozpaghusi — 015 Meneoxicepa no mypusmy
v’ DKkonomuka, Kyismypa, NOJUMuKa, UCMopust — OJ1s HCYPHAIUCIA

v Topeosns Ha GoHOOBOM pbiHKe, pbIHKE KpUnmogaiomosl — OJis

Gunancosozo anarumuxa
v Kyaunapus, KyXuu Hapoooe mupa — 0Jis Roéapda

v’ Mysweika, nenue — 01 ueeHmM-chepul, My3bIKATbHbIX WKOJ, BOKALbHbIX

cmyoutl

v’ Bwipawueanue yseemos, pykooemue — O0as aoboi pabomel, 20e

mpebyemcs yCcuo4u8ocms

v’ Tunomuposanue Oponos, 6UOCOMOHMAdC, CAYHO-OU3AUH — 6Ce

npogheccuu, 20e mpebyemcs MeXHU4ecKas 2epamomHOCMb, 0C8AUBAMb HOBYI0

MexXHUKy u cogpm.
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OILINWBKU TPU COCTABJIEHUU PE3IOME
[Ipu cocTaBiaeHNH pe3rOME YacTO JOIYCKAIOT PSIII OMINOOK:

1. Her 4eTko BbIpaK€HHON CTPYKTYPHI (BBIJCICHHBIX Pa3/IeioB), TO €CTh
pe3romMe OAHOpoaHOE W He uuTaemoe. CIO0KHO BBIJIEIHTH Kakoe oOpa3oBaHHE

YEJIOBEK MOJIyYHJI U KaKOU onbIT padoThl ObL1!!!

2. He npornucanbl 003aHHOCTH, KOTOPHIE BbI BBIMOJIHSIN. A 3TO UMEET
OO0JBITIOE 3HAYEHHUE TTPU YCTPOMCTBE HA pabOTy, BEh OOBIYHOE Ha3BAaHNE KOMIIAHUHU

MOJKCT HC CKa3aThb O CHGHI/I(l)I/IKG CC ICATCIIBHOCTH.

3. HGPGCTaBJ'IeHBI MECTaMH Iroga M MCCTa pa6OTI>I (Ha‘{I/IHaGM BCCTraa
mucarTts C HOCJIG,ZIHGFO). Tak xak pa6OTOI[aT€JII-O Ba’XHO BHACTH HC TO MCCTO pa6OTI)I,

r7ie BbI padoTanu 1, 2 wim 6 et Has3a, a To, T/Ie Bbl padoTaIu B TIOCICAHUN pas.

4, Cnumkom aymHHOE pestoMe. CtapaiiTech yMECTUTh HH(POPMALIMIO Ha
OTHOM, MaKCUMyM Ha JBYX CTPaHHLAX. OTO MOXHO CJeJIaTh, CTPOro
cUCTEMaTU3UpOBaB cBefeHus. HyxHO n30eraTh W3JIUIIHUX AETANIEH, CTPEMUTHCS K
JAaKOHWMYHOCTH. [lopoMl [mOCTatoyHO [aTh OTHEIBHBIM IIyHKTOM II€pEYEHb

MMEIOIIMNXCS Y BaC HABBIKOB.
5. OTCyTCTBHE BaKHBIX CBEJCHHUIA.

v’ B pe3roMe OTCYTCTBYET IepedyeHb MeCT paboThl, JTHOO HE YKa3aHbI

3aHMMAaCMbIC JOJIXKHOCTH.

v' Her cBenenuii 06 06pa3oBanuu, IMO0 HE yKa3aHbI HA3BaHKHE YIEOHOTO
3aBEJICHUSl U TMOJIy4eHHas CleuuaabHOCTh. EciM BBl 3aKOHUMIIM HECKOJIBKO
y4eOHbIX 3aBelleHUl (Oynb TO BY3bl WM TEXHUKYMBI), 00 3TOM TOXE HYKHO
coobuuTh. He 3a0ynpTe ynmomMsiHyTh M O MPOMACHHBIX BaMH Kypcax, TeM Oolee,
eclii OHM UMEIOT OTHOIIEHHE K mpeamnojaraeMoil pabore. IIpu sTom ykaxute

BPCMCHHLBIC paMKH yqe6I>1, T.C. I'OJ NOCTYIUICHUA U 'Ol OKOHYAHMNA.

v" He ykasaHsl BO3pacT, MECTO MPOITUCKH U MpokuBanus. [ToBepbTe, 3TH

IIoKa3aTeIin JJIsd pa6OTO)IaT€J'I$I HC MCHCC BaXKHbI, YEM BLIIIC ITCPCUNCIICHHEIC.
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v' OTcyTcTBHE KOHTAKTHOTO Teje(OoHa WM axpeca JIEKTPOHHOM MOYTHI.

6. Hesicnocte Hamepenuid. MHornma couckarenb 3a0bIBaeT ykas3aTb, Ha
KAaKyI0 JOJDKHOCTB OH IIPETEHAyET. ECiii BBl CaMM HE 3HAETE, YETO XOTUTE, TO KAK O
BaIllMX JKEJAHUAX JI0TaaeTCs MEHEDKEP KaIpOBOro areHTcTBa? @paspl TUIIA CUILLY
paboTy C MEepCIeKTUBOM pOCTa, COOTBETCTBYIOIIYI0O MOUM CIOCOOHOCTAM» HE

BHOCAT POBHBIM CHCTOM HUKAKOU SICHOCTH.
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3AK/IIOYEHUE

Ectb Takoit abopusm: Xomume nontobums cebs - uawe nepenucwvléaiime
pestome. Tak Kak, ¢ TCUCHHEM BPEMEHH JTAaHHBIC O BAC MOTYT U3MEHSTHCS U PE3IOME,
COCTaBJICHHOE T'OJl Ha3aJl MOKET COBEPIICHHO HE TMOJIXOIUTh IIPH YCTPONCTBE Ha

paboTy ceifuac.

CocraBieHue pe3roMe — HEempocTas 3ajada, TpeOyroimias OT Bac YMEHUSs
KPUTUYECKU OIICHUBATH C€0s CO CTOPOHBI, B3BEIICHHOTO CaMOaHAIN3a U XOPOIIeH
opranm3ani. YToObl 3amady dTy peImuTh, CJICAYeT YYeCTbh MHOKECTBO
pEKOMEHJAIM W HIOAHCOB, W TJIABHBIC M3 HUX — OTBETCTBEHHBIM MOAXOHA H
OpueHTalMsg Ha paborojarelnsi, Ha KOMIIAHUIO M BAKAHCHUIO, Ha KOTOPYIO BBHI
npeTeHayeTe. OTH TpaBuia TOMOryT BaMm mony4uTh MpuUTianieHue Ha

cobecenoBanue!
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