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HOPSAJIOK
pabOTHI ATTECTAMOHHON KOMUCCHH



1. O0uue mos1oKeHUus

1.1 Hacrosimuit Ilopsnok paGOTBI aTTecTanMOHHOM paGoTH (namee —
Iopsinok) perymupyeT MOPSAOK CO3MaHMsS U pabOTHI ATTECTAHOHHON KOMUCCHH
TOCY/IAPCTBEHHOIO  OIO/DKETHOTO  IPOGECCHOHANBHOTO  06pPa30BATENBHOTO
YUpexAeHus «MarHUuTOTOPCKUM MeNarorndeckuil KOJIIE K (manee — Komnemx)
COCTaBJICH Ha OCHOBAHMM:

— @epepansHOro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpazoBaHuu B
Poccuiickoit @enepanum» (c1.49);

— llopsmka mpoBemeHHs aTTECTAlMM  I€IArOrHYECKHX pabOTHHUKOB
OpraHu3alui, OCYIIECTBIISIOIINX 06pa3oBaTeIbHYIO JEATENBHOCTB,
YTBEPXKACHHOTO nprKasoM MuHHCTepcTBa 00pa3oBaHHA W Hayku Poccmiickoit
OQenepanuu or 7 ampens 2014 r. N 276, 3apEeTUCTPHPOBAHHOTO MUHIOCTOM
Poccru 23 mas 2014r., peructparmonssiii N 32408;

— IIucemo MuHHCTEPCTBO 06pa3oBaHus ¥ HAYKH YeiOUHCKOH o6acT No
01/5553 ot 17 uronsa 2014.

1.2.  ATTecTalMOHHAs KOMMCCHH CO3/aeTCi IIPUKA30M TUpEKTOpa
KOIIe/Uka UL TPOBENEHHA aTTECTAllMH IEJarOrHYeCKUX M PYKOBOJSILAX
PabOTHUKOB B IENSMX MOATBEPICHUS COOTBETCTBHS 3aHUMACMEIM  HMIL
JIOJDKHOCTSIM.

1.3.  ATrecTamus Hefaroruyeckux pabGOTHHUKOB B IENSIX IIOATBEP K ICHUS
COOTBETCTBISI 3aHMMAEMBIM HMHU IOJDKHOCTSIM IPOBOIMTCS B COOTBETCTBHH
ITopsiikoM TIpOBEeIEHHUs aTTECTAMU IIENArOTHYECKIX PabOTHUKOB OpraHu3aLuii,
OCYIIECTBIISIOMIX 00pa30BATENBHYIO ESTENLHOCTD, YTBEPKIAEHHOTO IIPUKa30M
MunmncrepctBa o6pasoBanus 1 Haykd Poccuiickoit ®enepanun ot 7 anpens 2014
r. N 276, saperucrpupoBanHoro Mumioctom Poccum 23  Mas 2014r.,
perucTpanuoHHbIi N 32408.

1.4, ATrecTauWsi IeIarorMYecKHX M  PYKOBOJSIIHX paboTHHKOB
TIPOBOJUTCS B TE€UCHHE BCETo y4eOHOro ropa. CpoKu NMpOXOXKIEHHUS aTTeCTaI[UH
AL KaXJIOTO aTTeCTYeMOro yCTaHaBIMBAIOTCA WHAWBUAYATILHO B COOTBETCTBHH C
rpadUKOM, YTBEPXKIAEMBIM HPUKa30M JMUPEKTOpa KOJLIEIKA.

1.5.  Ilpu ouenke mpohecCHOHATBHON NESITENLHOCTH MeNarorHuecKuX M
PYKOBOIAIMX paboTHUKOB Komremka KpHTEepHSMH SBISIOTCS COOTBETCTREE
(QaKTU9eCKH BBIIONHIEMBIX OOS3aHHOCTEH M KX KBaTM(HUKAIUK TpeOGOBaHUSIM
KBaTU(DUKAIIHOHHBIX XaPaKTEPUCTHK U  MOIKHOCTHEIX UHCTPYKLIIUM, 3HaHUE
3aKoHoarenbcTBa Poccuiickoit Denepanym.

2. Coctan
2.1. ATrecTanimoHHas KOMUCCHS KOJIIEIKa CO3NAeTCsl IPUKA30M IUPEKTOpa

KOJIemKxa B COCTaBe npeacenaTrend KOMUCCUHU, 3aMECTHUTENS IIpeacenarels,
CEKpEeTaps U YIE€HOB KOMHUCCHH.



2.2. B cocTaB arrecTalMOHHON KOMUCCHM OpraHu3allui B 00£3aTeNBHOM
NOpSIAKe  BKIIFOYACTCS  IPENCTaBUTENb  BBIOOPHOIO  OpraHa  MEPBUYHOMN
IIPOQCOIO3HOM OpTraHU3aIH KOJIIEeIKA.

3. IHopsgok paGoTel

3.1.  ATrTecTanysi NENarOTMYeCKUX U PYKOBOISLINX PabOTHHKOB B LIEJSIX
IIOATBEPKICHUS COOTBETCTBUSA 3aHUMAEMBIM HMH JOJDKHOCTSAM IIPOBOJUTCA B
COOTBETCTBHMH C IIPUKA30M JUPEKTOPa KOJUIEIKA.

3.2.  JIMpeKTOp KONIeIXa 3HAKOMHT II€JarOTMYeCKMX M PYKOBOJISIINX
pabOTHUKOB C TpPHKA30M, CONEP)KAIMM CIHCOK pabGOTHHKOB KOJUIEIXKA,
TOJUISKAIMX ATTECTAllMK, TpaQUK INPOBEJEHMS AaTTECTAIlMH, IIOJ POCIHCH He
MeHee deM 3a 30 KaleHOapHBIX AHEH OO IHS NPOBENEHHA HX aTTeCTAI[HMH II0
rpauky.

33. IIpOomOIKWTENBHOCTh aTTECTAlMM [UI KAXKIOTO AaTTECTYEeMOIo C
HaJaja ee IPOBEACHUS M 0 IIPUHSITUS PEIeHNs aTTeCTalMOHHOM KOMMCCHEH He
JOJDKHA IIPEBHIIATH IIECTU MECSIIEB.

3.4. Jlnd TpoBeNEHWS AaTTECTAlMM HA KaXIOTO IIEJarorHYecKOro ITH
PYKOBOZSINETO pabOTHUKA IMPEKTOP KOIUTE/)ka BHOCHT B ATTECTAIMOHHYIO
KOMHCCHIO KOJUIe/IXKa IIPeICTaBIeHHE.

35. B mpencraeneHmMEm  comepxarcs  CleIyIOIIHE  CBENEHHS O
IIeIarOTMY€CKOM MJIM PYKOBOJSIINEM PabOTHHKE:

a) GaMuus, UM, 0T4eCTBO (IPH HAIMYIHH);

0) HanMeHOBaHHeE OJDKHOCTU Ha ATy MPOBECHIS ATTECTALN,

B) JlaTa 3aKJIF0YEHHS 110 9TOH TOJDKHOCTH TPYIOBOTO ZIOTOBOPA;

I) ypOBeHb 00pa3oBaHus ¥ (WIM) KBATH(GHUKAIUYA [0 CIENUATBHOCTH MIIA
HaIIpaBJICHUIO TOITOTOBKH;

n) umHOGOpMAIMI O MONYYEHHH OIOJHUTEIHHOTIO PO ECCHOHAIBHOTO
00pa3oBaHuMs 10 IPOGUITIO [IEarOTHYECKOH e TeIEHOCTH,

€) Pe3yIBTATHI IPEABITYIIUX aTTECTAIMH (B CIIydae ux IIPOBENICHUS);

’K) MOTHBHPOBAHHAsI BCECTOPOHHSS U 0ObEKTHBHAS OI[eHKA
IPOQECCHOHATBHBIX, IEOBEIX KA9ECTB, PE3yIHTATOB IPOheCCHOHATBHOM
ACSATENBHOCTH PYKOBOJISIIETO pabOTHHKA: 3aMECTUTENS PyKOBOIUTEIIS U
3aBE/IYIOIIETO CTPYKTYPHBIM II0/[Pa3eNIeHUEM - IT0 BEIIOJIHEHHIO TPYTOBBIX
00513aHHOCTEH, BO3JIOXKEHHBIX HA HETO TPYIOBEIM JIOTOBOPOM.

3.6. JIMpeKTOp KOlUule/pKa 3HAKOMHT IEIarOrWYecKHX MU PYKOBOISIIITHX
PabOTHHMKOB C IpeICTaBIIEHIEM TI0J] POCITHCE He [O3/Hee, JeM 32 30 KaJICeHAapHBIX
THEH 10 IHS OPOBENEHMS aTTecTaldd. 1locie 03HAKOMIICHHUS C IIpEICTaBICHUEM
IEAarOrYeCKUt Ml PYKOBOASIIMH PaGOTHUK 110 JKETAHUIO MOXKET IIPEACTABHTE B
ATTCCTALHOHHYKO ~ KOMHCCHIO  KOJUIE[DKA  JOLONHHUTENBHBIE  CBENCHHUS,
XapaKTepU3yIomue ero NpOpeCcCHOHATBHYIO NESTENBHOCTh 3a IEPHOL C HATHI
IPEABIAYIeH aTTecTaluu (IIPU MEePBHYHON aTTECTALMHY - C JaThl IOCTYIUICHHS HA
paborty).

Ilpn oTKase IIeNArOTMYECKMX MM PYKOBOMSIIAX pabOTHHUKOB  OT
O3HaKOMJICHHUS C NPEJICTaBICHUEM COCTaBIAETCS aKT, KOTOPBIA IIOANICHIBAETCS
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PYKOBOIUTEIIEM KOJIIEIDKA M JIMLaMK (HE MeHee IBYX), B IPHCYTCTBHH KOTOPBIX
coctaBieH akT. OTka3 aTTEeCTyeMOro O3HAKOMUTECS C NPEACTaBICHUEM He
ABIIACTCS NPENATCTBUEM UL IPOBEIEHNS aTTECTAIIH.

3.7. ArTecranms NeIArOrMYECKHX I PYKOBOISIUX paOOTHHKOB
IIPOBOAMTCS B (hopMe cobecenoBanus.

3.8. ATTecranus NpOBOAUTCS Ha 3aceqaHHH aTTECTAllHOHHON KOMMCCHUH
Komnnemxka ¢ yaactuem nenmarornveckux u PYKOBOIAIIX pabOTHUKOB.

3acenaHne aTTECTAMOHHON KOMHCCHH CUHTASTCS NIPaBOMOYHBIM, €CIIH Ha
HEM TIPUCYTCTBYIOT HE MeHee JByX TpeTed OT oOImero 4Ymcia YIeHOB
aTTECTAallMOHHON KOMHCCHH.

B ciy4ae oTcyTcTBHS Iemarormdeckux wTH PYKOBOIAIMX pabOTHHUKOB B
ACHb IIDOBCNCHMS AaTTECTALMM HAa 3aCElaHUM ATTECTAIMOHHON KOMUCCHHI
OPraHM3allik TIO YBAXWUTEIbHBIM IPUYMHAM, MX ATTECTAIHS IIEPEHOCUTCSA Ha
JPYIyro IaTy, ¥ B I'pa¥K aTTECTAI[MH BHOCITCS COOTBETCTBYIOIINE U3MEHEHHUS, O
€M TMPEKTOp KOJUIE/Ka 3HAKOMUT pabOTHHKA II0J] POCITHCEH He MeHee deMm 3a 30
KalenIapHbIX THEH 10 HOBOU JaTHl IPOBENEHHUS €0 aTTeCTAIHIL

Ipu HesBKe IeNarorm4ecKoro Wiy PYKOBOZSIIEro pabOTHHUKA HA 3aceNaHue
aTTeCTallHOHHOW KOMHCCHH OpraHH3aldu Oe3 YBOXUTEILHON  NPHYMHEL
aTTECTAllMOHHAS KOMUCCHSI OPTaHU3alliK IPOBOAUT aTTECTAIMIO B €r0 OTCYTCTBHE.

3.9. ATTecTalMOHHAs  KOMMCCHA OpraHM3allid  PacCMaTpUBAET
IpCNICTABICHNE,  NONONHHUTENIbHBIE  CBGNECHMS, IPEACTABICHHBIE  CAMIM
IEMarormieCcKuM UMM  PYKOBOMAITAM paGOTHHKOM, XapaKTEePU3YIOIIHE €ro
IPOQECCHOHATIBHYIO IeSTENBHOCTD (B cirydae ux mpescTaBIeHms).

3.10. Tlo pesymsraraMm aTTecTamum NIEJAarOrTIECKOr0 UM PYKOBOISAIIETO
pabOTHHKa aTTeCTal[OHHAS KOMHICCHS OpraHM3alliyd IPUHUMAET OJHO W3
CIEYIOIINX PEIICHMH:

“COOTBETCTBYeT  32HMMAEMOH  NOKHOCTH  (yKas3BIBAeTCS  IOJDKHOCTE
TI€IarOreCKOro MM PYKOBOJIAIIETO PaGOTHUKAE);

“HC COOTBETCTBYCT 3aHHMAEMOW JOIDKHOCTH (YKasBIBAETCS IOJDKHOCTE
TIEIarOr4eCKOro UM PyKOBOAIIEr0 paboTHHKA).

3.11. Pellenwe HpHHHMAaeTCs aTTECTAMOHHON KOMUCCHE: KOJUIemXa B
OTCYTCTBHC AaTTCCTYEMOTO IEeJarorMuecKhX WIH PYKOBOSAIIHX PaboTHHKOB
OTKPBITBIM I'OJIOCOBaHUEM OOJBIIHHCTBOM TOJIOCOB YJICHOB aTTECTalUOHHOMI
KOMHUCCHM OpraHU3alliH, IPUCYTCTBYFOIIMX Ha 3aCENaHNN.

Ilpr NpOXOXIeHWM aTTeCTALMH IMeqarorHuecKyM WA  PYKOBOJISINUAM
PabOTHUKOM, SBIIIOIIMMCS WICHOM aTTeCTallMOHHOM KOMMCCHHU KOIUIEIKa, OH He
YJacTBYeT B IONIOCOBaHMH 110 CBOEH KaHIHUAATYpe.

3.12. B cmydasx, xorga He MeHee MOJOBHHEI YICHOR aTTECTAIlMOHHON
KOMHCCHH  KOJUIE/DKA, NPUCYTCTBYIOINMX HAa 3aCeNaHWH, IIPOrOJIOCOBATIA 34
PEILICHNE O COOTBETCTBUHU PabOTHUKA 3aHHMASMOL JOJDKHOCTH, IeAaroru4ecKuii
U PYKOBOIAMMA DPabOTHHK IPH3HAETCS COOTBETCTBYIOIIUM 33aHUMAaeMOM
JIOJDKHOCTH.

3.13. Pe3ynbTaTel = aTTecTalMM  MENATOrHMYECKHX MM PYKOBOJAIIHX
PabOTHHKOB, HEMOCPEICTBEHHO IIPUCYTCTBYIOINNX Ha 3aCeNaHUM aTTECTAIMOHNHOM



KOMHUCCUM  OpTraHHM3all{, COOOLIAIOTCA UM TIIOCI€ MOIBENEHHS WTOrOB
TOJIOCOBaHMS.

3.14. PesymbTaTsl ~aTTeCTAIMM IEJArOTMYECKUX M  PYKOBOMISIIHX
pPabOTHHKOB  3aHOCATCA B  HPOTOKON, IIOIMHCHIBAEMEI IIpecenaTeNeM,
3aMECTUTEIIEM NPEeACENaTelIsl, CEKPETApEM U WIEHAMM aTTEeCTA[HOHHON KOMMICCHH
KOJUTe/Ka, IPUCYTCTBOBABIIMMU HAa 3acCelaHHMM, KOTODHIM XpaHWTCS C
IPENCTABICHUSIMHU, NOIIOIHUTEIBHBIMY CBEIECHUSIMH, IPENCTABICHHBIMUA CAMUMU
aTTECTYIOMMMUCS ~ PYKOBOIAIIUMY  pa0OTHMKAMH, XapaKTepU3YIONIUMH KX
IPOQECCUOHANBHYIO NEATENBHOCTs (B ClIydae WX HAJIMYUSA), y CeKperaps
arrectanoHHoM komuccuu [ BITOV «MITK».

3.15. ATTeCTalMi0 B LENAX MOATBEP)KACHUS COOTBETCTBUS 3aHUMAEMOL
AODKHOCTH  HE IPOXOAAT CHIEAYIOIIME IeJaroTUYecKue WM PYKOBOISIIME
paboTHUKH:

a) TeJarorudeckue pabOTHHUKY, HMEIOIIHe KBaJIM(QUKAIVOHHBIE KATETOPUU
10 3aHUMAEMOU TOJDKHOCTH;

0) mpopaboTaBiIe B KOJIEIKe B 3aHIMAEMOL TOJDKHOCTH MEHee IBYX JIET;

B) GepeMeHHbIe JKEHIIIHEL,

I) )KCHIIMHBI, HAXOMSIIAECS B OTIYCKE 10 GEpPeMEeHHOCTH 1 ponam;

) JUIa, HaXOMSIIKECS B OTIIYCKE IO YXOJly 3a peOEHKOM JI0 JOCTHKCHUS
KM BO3pacTa TpeX JIET;

€) OTCYTCTBOBABIIME Ha pabodueM MecTe Goyee 9eTBIPEX MECALEB IOAPS B
CBs3H C 3a00JIeBaHUEM.

ATTeCTall¥sl  NENAroruyeckKux WM PYKOBOISIIMX  pabOTHHKOB,
IPEAYCMOTPEHHBIX MOANYHKTaMH “I” ¥ “A” HACTOSIIEro IIyHKT4, BO3MOYXHA HE
PaHee ¥eM ¥epes 1Ba rofia MociIe X BBIXO/A U3 YKa3aHHBIX OTIIYCKOB.

ATTeCTalliss ~ NeNarorMyecKuX  WIH  PyKOBOMISIIUX PpabOTHHUKOB:
3aMECTUTENIEH JIMPEKTOpa W 3aBENYIOIIUX CTPYKTYPHBIMH TIOpa3IeIeHUSIMH,
IPENyCMOTPCHHBIX TOIIYHKTOM “e” HACTOSIIIEr0 ITyHKTa, BO3MOXHA He paHee
YeM Yepe3 rofl IOCIIe MX BBIXOa Ha paboTy.

4. Peanuzanusi pemennii
5.

5.1.  Ha meparorudeckoro wiu PYKOBOZSIIIEro pabOTHHKA, MPOINEIIero
aTTeCTallKIO, He II03[THee ABYX pabodmx MHEH co mHA ee IIPOBENIEHMs CEKpeTapeM
aTTECTAlMOHHOW KOMMCCHU KOJUIEIKA COCTABISETCS BBIIUCKA W3 MPOTOKOJIA,
COACpXammas CBEICHHS O (QaMUIMHA, HUMEHH, OTYecTBe (mpu  HamUYuK)
aTTeCTyeMOro, HAaMMEHOBAHUM €T0 JNOJDKHOCTH, [aTe 3acenaHus aTTeCTAllMOHHOMN
KOMHCCHH KOJUIEIDKA, PEe3yibTaTaX TONOCOBAHHS, O HPUHSITOM aTTeCTaIlHOHHOMN
KOMUCCHEH KOJUIEIKa PElIeHHH.

52. JIAPeKTOp 3HAKOMUT M€Xarord4ecKoro PYKOBOIAIIETO pabOTHHKA C
BBIIIMCKOX U3 IIPOTOKOJIA TIOJ{ POCIIHCH B TEUEHHE Tpex pabouymx mHei Iocie ee
cocTaBeHus. Brimucka u3 mporokona XPaHUTCA B JIUYHOM JIeJIe [IeIarorn4ecKoro
UJIY PYKOBOZAINEro pabOTHHKA.

53. B cmyuae IIPUSHAHWUS ~ TI€JarOrMYeCKOr0 WM  PYKOBOISIIErO
paboTHuKa HECOOTBCTCTBYIOIIMM  3aHMMAaeMO¥  JOJDKHOCTH  BCIIEICTBHE
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HEJIOCTATOYHON KBanu@uKamu, paboToqaTels B OTHOIIEHHH HEro [IPUHUMAET
PeIICHHE B COOTBETCTBMY ¢ Tpynoseim komekcoM Poccuiickoit ®eneparuu.

5.4. PesymbraThl aTTeCTalMM B LENSX TIOATBEPXIEHHS COOTBETCTBIS
IISTarOTHHCCKUX MM PYKOBOJSIIMUX PAOOTHUKOB 3aHUMAEMBIM HMH IOJDKHOCTIM
Ha OCHOBE OLEHKH U TNPO(pECCHOHATBHOW NEATENbHOCTH IIeNarOTHMYeCKi WM
PYKOBOZAIIMK  pabOTHHUK  BIOpaBe  OOATOBaTh B  COOTBETCTBHU  C
3aKOHOJaTeNnsCTBOM Poccuiickoit @enepanuu.

6. 3akiII09HTeNbHBIE I0JI0KEHHST

5.1. I3menenus u JolonHeHHs B Hacrosimee [IoJOKeHHE BHOCSTCS pu
M3MCHCHUM HOPMaTHBHBIX JOKYMEHTOB 3aKoHomaremsctBa P®, Munmcrepcrsa
obpaszoBanms u Hayku YenmsbuncKoit o6nacTd Ha Ileqarormdeckom KOJUIeKa |
YTBEPXKIAIOTCS IIPUKAa30M TUPEKTOPA.

5.2. C nanmmemM IlonokeHWeM ydYacTHHKH 00pa30BaTEeNBHBIX OTHOIICHMI
SHaKOMATCA oA pocmuck Ha IlemarormdeckoM coBeTe (afMHHHCTDATHBHBIE 1
II€larOrM4YecKre pabOTHUKM), YacaxX OOIIEeHUs (oby4arorriecs), pPOIUTEIHCKOM
cobpannu (pomuTeny/ 3aKOHHEBIE npencrasutenn), CoBere 0OydaromuXcs WM
ITyTeM pa3MelleHus Ha opurmansHoM caitre TBIIOY «MIIKy.



